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2.1
PO Raised

2.1
PO Raised

2.5
Status Changed 

to ‘Being 
Received’

2.3
PO Number 

scanned

2.4
Click ‘Start’ to 

begin receiving 
PO

2.6
Scan Product

2.7
Enter pack size 
and quantity

2.8
Does the 

product require 
a label?

2.10
Is the product 
batch tracked?

Yes

No

2.9
Print label

Yes

No

2.11
Enter batch 

number

(Continued on next 
page)

SB3
Springboard 
Server Data 

Transfer

2.12
Is the product 

expiry date 
managed?

Yes

No

2.13
Enter expiry 

date

2.14
Scan item(s) 

into bin

2.17
More products 

in receiving 
area?

Yes

No

2.18
Click ‘Complete’ 

to finish 
receiving PO

2.15
Click ‘Complete’ 

to finish 
receiving PO

2.16
Inventory 

updated with 
received stock

2.19
Status changed 

from ‘Being 
Received’ to ‘Ready 

To Upload’

2.20
PO moved from 

‘Receipts 
Workcenter’ to 

‘History’

2.21
PO completion 

uploaded to 
host system

SB3
Springboard 
Server Data 

Transfer

2.22
Good receipt 

created

2.23
Inventory 

updated in SAP 
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